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1. O0mue MoI0KEHUA

1.1. Tpynosas u yueOuas muciumiamea B YIIOY «ApTomkosa KJIAKCOH» ocHOBBIBaeTcs Ha
CO3HATENBHBIX, JOOPOCOBECTHBIX M TBOPYECKHX OTHOIIEHMSX PAabOTHHKOB H YYAlMXCAd K CBOHM
TpyAoBbIM H y4yeOHbIM oOs3anHOCTSM. CoOiro[eHHe NUCHMIIMHBL B Tpyae H yuebe, OepexHOe
OTHOLIEHHE K y4eGHO-MATepHaIbHBIM LEHHOCTSM, BHITIOIHEHHE Y4eOHOTO peXWMa M HOpM Tpyaa
- caMble HEOOXOMMMbIC MPABHIA M O0M3aHHOCTH KKLOIO wWiCHA KO/UIEKTHBA PEIOJaBaTelcH,
yuammxcs, y4eOHO-BCIIOMOraTe/IbHOTO H aIMHHHCTPATHBHO-X03HCTBEHHOIO EPCOHATIA YIPEHKACHHA.
Tpynosas ¥ y4eOHas AMCUHMILIHHA 00SCNEYMBACTCS METOJIAMH yOeXKIeHHs, a TaKKe MOOUIPEeHHs 33
100pocoBecTHBIH TpyA H ycmexu B ydeGe. K HapymmTensM npasdjl TPYAOBOrO — pacropsika
NPUMEHSIFOTCS MEPHI JIUCIUILIMHAPHOI'O BO3ACHCTBHA.

1.2. Bompockl, KOTOpble CBS3aHBI C NPHMEHEHHEM MpPaBHJI BHYTPEHHErO TPYAOBOTO pacropsika,
pemaroTcsi aJAMHHACTpAllMell B paMKax JaHHBIX eH mpas, a B CIy4aiX, MPEAYCMOTPEHHBIX
3aKOHOJIATEILCTBOM M [IPABHJIAMH BHYTPEHHEro TPYJAOBOIO pacropsika, — COBMECTHO, IO
COIJIALICHHIO MJIH C YYE€TOM MHEHHSI TPYIOBOIO KOJUIEKTHBA, B COOTBETCTBHH € HX MOITHOMOYHSIMH.

2. Mopsanok npuema, NepeBoaa H yBOJbHEeHHsI pA0OTHHKOB

2. PaGoTHUKM OpraHH3allM{ peAIM3yIOT CBOE IPaBO HA TPYJ IYTEM 3aKIIOUYCHUs TPYAOBOIrO
JI0TOBOpA MIIH JIOTOBOPA HA OKA3aHHe YCITyT.

Hckmrodaercst JUCKPUMHHALMS [IPH IpreMe Ha paloTy ¥ B TPY/IOBBIX OTHOIICHHSAX B 3aBUCUMOCTH OT
HAIMOHAJIBHOCTH, 11074, pAChl, A3bIKA, PEIHUTHO3HLIX HIIM TOJUTHYECKHX B3IJLJIOB, Y4acTHs B
NPOQCOKO3HBIX MK JIPYrHX OOIIECTBEHHBIX OOBEIMHEHHSX, a TaKKE HEI0CTaTKax (hU3UIECKOro
pa3sBHTHS MJIM IICHXHYECKOTO XapakTepa, HE MEUIAOUIUX BBIIOTHEHHIO COOTBETCTBYIOIIHX TPYJOBBIX
00sA3aHHOCTEH.

2.2. TlpaBo mnpuema Ha paloTy W yBOJbHEHMsi C pabOThl BCeX PAbOTHHKOB OCYIIECTBIAETCS
JUPEKTOPOM OpraHu3anii. KoMIleKToBaHue OpraHHW3alliy MPEroiaBaTe/iIMi Ha BAKAHTHBIC MCCTA
OCYIIECTBIIAETCS. HA KOHKYPCHOM OCHOBE W3 YHC/IA JIMI[, KOTOPhIE MMEIOT COOTBETCTBYIOIICE
oOpazoBanue, NPOPECCHOHATBHYIO IIOJTOTOBKY M  COOTBETCTBYIOIIME —MOpalbHbIC — Ka4eCTBA.
IpenojapaTebCKuii  COCTaB NPHHMMAeTcs Ha paboTy 1O  COBMECTHTENLCTBY H 10 Mepe
HeoOX0MMMOCTH, B 3aBMCHMMOCTH OT KOJIMYECTBA JKENAIOUMX 00y4aTbcs B YUIrioyY «Apromkoia
KJIAKCOH». B ciydae orcyrcrBusi Habopa CTY/IEHTOB, TPY/JIOBbIC OTHOLICHHS C IPCIOAABATCIIAMH
NpeKpAIAloTcs ¢ MOMEHTa 3aBeplleHus obydenus nocnenmnedt rpymmsl [Ipopomkenne TpyAOBBIX
OTHOIIEHMI KAaK 110 COBMECTHUTEIBLCTBY, TaK M 110 CPOYHBIM JIOrOBOpaM IPOM3BOLAMUTCA IO
WHUIMATUBE OPraHM3AIMH B 3aBUCHMOCTH OT YMCIa Jkenarommx obydarbes. IlperojasaresbCkuit
COCTAB B INTATHOE paclucaHue He BKIOYaercs Kak paGoraromme B YIIOY  «Apromikosa
KJITAKCOH».

2.3. Ilpu npueme Ha paboTy aJMMHECTpALHS OpraHu3anuy o0s3aHa NOTPeGOBATH OT MOCTYAIOLIETO:
NpebABICHAs TPYLOBOH KHIKKH, O(DOPMIECHHOH B YCTaHOBICHHOM IOPAIKE, @ €CIM JAHHOC JIHIO
nocTynaer Ha paboTy BIEPBBIE — YHCTYIO TPYAOBYIO KHIXKKY, OT YBOJICHHBIX U3 PSJIOB BoopyskeHHBIX
Cusl - BOGHHOrO OWiIeTa; IpeAbsBICHHS I[ACIOpTa B COOTBETCTBHHM C 3aKOHO/JATEILCTBOM O
nacroprax. Ha paGoTHHKOB, pabOTAaIOMMX MO COBMECTHTEIBCTBY M IO CPOYHBIM JIOFOBOPaM,
TPY/IOBbIE KHIKKH HE O(OPMIIAIOTCSL.

IIpuem Ha paGoty Ge3 npebsIBICHUS YKA3aHHBIX JIOKYMEHTOB HE JIOMYCKACTCS.

Jluna, MpUHSATHE HAa paboTy, KoTopas TpeGyeT CHeUHAIbHBIX 3HAHMA M yMCHHIl (Ie/arorHdecKue
paGOTHHKH, OMOIMOTEKAPH H JIp.), TIPEIBSBISAIOT COOTBETCTBYIOMIHUE JOKYMCHTEI 00 o0pa3zoBaHHH HIIH
1poecCHOHATBHOM MOATOTOBKE (JHMILIOM, CBHIETENLCTBO, CEPTH(HKAT).

[Ipu npueme Ha pabory 3ampeuiaercs TpeboBaTh OT TPaXJIaH JOKYMEHTBI, KOTOpBIC HE
IIPelyCMOTPEHBI 3aKOHOIATEILCTBOM.

2.4. Tlpuem Ha paboty odopmisercs NPHKa3oM AMPEKTOpa OPraHU3alHH. B npukasze yKa3bIBaeTCs
TOYHOEe HA3BAHHE OJKHOCTH, HA KOTOPYIO NPHHAT pabOTHHK, B COOTBETCTBUM C TapuQHO -
KBATH(HKAIMOHHBIM CHPABOYHAKOM HJIM I[ITATHBIM DAaClHCAHHCM M YCJIOBHSMH OIIAThl TPyZa.
Ilpukaz oObsBisiercss PabOTHHKY MO pocruch. DaKTHYECKHM JOMYyCKOM K pabore cuHTaeTCs
3aKIOYEHHEe TPYIOBOTO (CPOYHOI0) JOrOBOPA ¢ COOTBETCTBYIOLIHM CIIy)KEOHBIM JIMLIOM, HE3ABACHMO
OT TOro, 6BUTJIH pHEM Ha paboTy 0QOPMIIEH COOTBETCTBYIONIMM 00pasoM.



2.5. Ilpu npueme pabOTHHKA MM NEPEBOAS €ro B YCTAHOBJICHHOM TOPAAKC Ha JpYrylo pabory
aJIMHHUCTpALIMs OpraHnu3aliu o0s3aHa:

- 03HAKOMHTbH pabOTHHKA ¢ MOPYHeHHOH paboTOM, yCIOBHAMH H OIJIATOM TPYyZa, Pa3bsiCHHUTH IpaBa
1 OOS3aHHOCTH COIIACHO CIyKeOHOH HHCTPYKLHH,
- 03HAKOMHUTH paboTHMKa ¢ YcraBom yueOHoro 3asejenus, [IpaBunami BHYTPEHHEIO TPYAOBOTO
pacropsiaxa;
- IPOMHCTPYKTHPOBATH IO TEXHUKE Oe30IacHOCTH, TIPOM3BO/ICTBEHHON CAaHWTAPUH, THIHEHE TPYIa,
MOYKapHOM 0Ge30MacHOCTH, OpraHW3allii OXPaHBI 3M0POBbS H JKH3HH C OTMETKOIl 0 TpPOBEICHHH
MHCTPYKTaXka B )ypHaIe YCTAHOBJIEHHOro 00pasia.
2.6. Ha i1, moeTynaroumx Ha paboTy BIEpBbIe, 3aM0THAETCA TPYA0Bas KHIKKA HE TIO3XKC IITH JHeH
mocie mpuema Ha pabory. Tpynosas KHWKKA SBIAETCS OCHOBHBIM JIOKyMCHTOM O TPYIOBO#H
JIeATEIPHOCTH pabOTHHKA. B TPYIOBYIO KHHIKKY BHOCATCS CBE/ICHHA O pabOTHHKE, BBITIOTHAEMOH MM
paGoTe, a TAKKe O MOOUIPEHUSX M HArPaXKICHUsX 33 YCIEXH B pabore. B3bickanus B TPYIOBYIO
KHIDKKY He sanucpiBaiorcs. OQopMieHHE TPYIOBBIX —KHHIXKEK —OCYIICCTBIACTCA  AMPCKTOPOM
opranm3anuy. TpyaoBble KHIKKH OQOPMILIOTCS Ha PabOTHHKOB, COCTOALIWMX B INTATE, H C/AIOTCH HA
xpanense B YIIOY «ABTrolkona KJIAKCOH». 3amucu B TpYAOBbIe KHHXKKHM pabOTHHKOB,
paboTalonMX [0 COBMECTHTENbCTBY M IO CPOYHBIM JIOTOBOpaM, HE BHOCHTCS. B cnyuae
HEOOXOAMMOCTH [0 TPeOOBAHMIO PaBOTHHKA BHIIAETCS CIIPaBKa O paboTe 110 COBMECTHTENIECTBY .
2.7. Tocne yBonbHEHUs: pabOTHHKA €ro JIMYHOE JIeNO B YCTAHOBJICHHOM MOPA/IKE MEPE/AcTCs B apXHB
OpraHu3al{H.
2.8. IlepeBom Ha mpyryio paboTy [OmycKaeTrcs TOJIbKO C  COriacus pabOTHHKA B IOPSIKE,
IIPELYCMOTPEHHOM 3aKOHOJATEILCTBOM.
2.9. Ipexpalienye TPyZAOBOIO JIOrOBOPa MOKET HMETh MECTO TOJIBKO Ha OCHOBAHHAX, KOTOPHIC
IIPEYCMOTPEHBI 3aKOHO/1aTeIIECTBOM.
2.10. PabGOTHMKH OpraHH3alldi¥ MMEIOT I[PABO PAaCTOPrHYTh TPYIOBOH IOrOBOP, 3aK/IHOYEHHBIH Ha
HeOIIpeIe/IeHHBIH CPOK, TPEeTyIpeuB 00 dTOM aJMHHHCTPANMIO MHCHMEHHDBIM 3AABICHHEM 32 OZIHH
mecsr, 110 HCTeUeHHH HTOro CpoKa pabOTHHK BIpaBe IPEKPAaTHTh paboTy, a aJMUHACTPalis o0s13aHa
BBIJIATH €MY TPYIOBYIO KHHIKKY U IIPOH3BECTH Pacyer.
[Io JIOrOBOPEHHOCTH MeXJy PabOTHHKOM H aJMUHUCTpaIMell TPyIOBOM JOrOBOp MOXeET OBITH
PACTOPTHYT 10 OKOHYAHHS CPOKA MPEIyIPEHKACHHMS.
PaGOTHHK MMeeT MPaBo JI0 OKOHYAHHSA CPOKa IIPEAyIPeRKICHUS MMCbMCHHO OTO3BATh CBOE 3AABJICHHC,
eC/IM Ha ero MECTO He IpHUIJIAIleH APYrol paboTHHK, KOTOPOMY B COOTBETCTBHHM C 3aKOHOMATE/ILCTEOM
HEe MOYKET OBITh OTKA3aHO B 3aKJIIOUEHHH TPYJ0BOI'0 J0r0BOpA.
[Ipy HanMuuM OOGCTOSTENBCTB, HMCKMOYAIOMMX HJIH 3HAUATENBHO OTATOLIAIOIMKX  MPOAOIIKCHHE
paboThl (COCTOSHEE 3/0pOBbS, [EHCHOHHBIH BO3PAcT M Jp.) pacTOp;KEHHE TPYAOBOro JOroBopa
IIPOU3BOIUTCS B CPOK, KOTOPBIA yKa3aH B 3asBJICHAH paGoTHuKa. BpemeHHBIH Tpy/A0BOil AOroBOp
MOJUISKAT PACTOPIKEHUIO JOCPOYHO [0 TPeOOBAHMIO paboTHuKa B ciydae ero Ooie3HH WM
MHBAJIMIHOCTH, KOTOPBIE MEIIAIOT BBIIOJHEHUIO paboThl MO JOrOBOPY, HAPYIICHHA aJIMHHUCTpaLue
3aKOHOJIATEILCTBA O TPY/IE, TPYAOBOTO JIOrOBOPA M 110 APYTUM YBAXKHUTEIILHBIM IIPHIHHAM.
2.11. PacTopikeHHe TPYZOBOrO AOTOBOpA ¢ PabOTHHKAMH, COCTOSIIMMH B INTATC, 1O HHULHATHBE
AIMHHUCTPAIMM [POBOJMTCS IOCJIE IPEABAPHTENLHOrO, HE IO3]HEE, 'eM  3a 2 Henenw,
TIpeyIpekIeHHs], 3a HCKIIOUEHHEM CIIy4aeB, IpelyCMOTPEHHBIX 3aKOHOATE/LCTBOM.
B ciyuae OTCyTCTBMsL HAGOpa CTYJICHTOB, TPY/JOBbIE OTHOUICHUS C IPEMONABATE/IAMH NPEKPAIAIOTCA
¢ MOMeHTA 3aBeplieHus 00ydeHus nocneaneil rpynmsl. IIpoaomKkeHue TpyIOBBIX OTHOIICHUH Kak 110
COBMECTHTE/BCTBY, TaK M [0 CPOYHBIM  JIOTOBOpaM  IPOU3BOJMTCS [0  MHHIHATHBE
YTIOY «Asromxona KJIAKCOH» B 3aBHCHMOCTH OT YHCJIA XKearouX 00y4aTbCs.
2.12. Ilpexpaiiense TPYJ0BOTO J0roBopa 0hopMIIsETCs NPUKA30M MO OpraHU3aliH.
2.13. B JeHb YBOJBHEHHS aJIMHHHUCTpAIUs OpraHu3anin 00s13aHa BBIIATE PaOOTHHKY €ro TPYJAOBYIO
KHHKKY M [IPOH3BECTH C HUM JICHEKHBIH pacyer.

3anMcH O [PHYMHAX YBOJBHCHHS B TPYJOBYIO — KHIDKKY JIOJDKHBI — NPOM3BOMMTBCH B
MIOJTHOM
COOTBETCTBHH C  (OPMYJIMPOBKAMH  JICHCTBYIOLIETO — 3aKOHOJATENBCTBA €O CChUIKAMM - HA
COOTBETCTBYIOIIYIO CTATBIO, IYHKT 3aK0HA. [{HeM yBOJIBHEHHS CHUTACTCS ocJe{HHH JIeHb paboTEL
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3. OcHoBHbIE 00S3AHHOCTH paboTHHKOB, AAMHHHCTPALIH H yUaAmUXCst
3.1. PaboTHHKHA OpraHu3aluy 00si3aHbI:

paboTaTh YeCTHO U 100pOCOBECTHO;

BBIIONHSATH YCTAHOBJICHHBIE HOPMbI OXPaHb TpyJa,

cobmonarh MUCIUIIMHY TPYyJAa - OCHOBY [Ops/IKA B YYPEHIECHAN: BOBPEM NpPUXO/UTE Ha
paGorty, cofmoaTh yCTaHOBJICHHYIO IPOJIOTKHTEIILHOCTD paGodero BpeMEHH, CBOCBPEMEHHO
1 TOYHO BBIIOJHSATH BCE PACIIOPKCHHU aJIMAHACTpAIMH 1 T.IL.

Gepe)KHO OTHOCHTBCA K coberBenHocTH, A((EKTUBHO HCIONB30BATE 000opyI0BaHHE,
anmaparypy, HHCTPYMCHTBL

o6ecIeyHBaTh BLIMOIHEHNE YCTAHOBICHHBIX TpeboBanuil K KaueCTBY BBHINOJIHSAEMBIX paboT U
OKa3bIBAEMBIX YCIIYT,

[TOBBINIATH CBOIO KBAH(HUKAIHIO,

BBITONHATE JApyrHe O0O0sS3aHHOCTH, [1pe/lyCMOTPEHHBIE  IeHCTBYIOTIMM 3aKOHO/IATEJILCTBOM,
TPY/IOBBIM (CpOYHBIM) IOTOBOPOM.

3.2. Tpenojapareiy Opramu3anui 00s13aHbl:

[IOCTOSIHHO COBEpIICHCTBOBATh  CBOM npodecCHOHAIbHBIC ~ 3HAHHA W 1e/larornyecKoe
MAacTepcTBO;

TIPOBOHTE OOYUCHHE U BOCITMTAHHE HA BHICOKOM npoheCCHOHATBHOM YPOBHE;

BeCTH Ha BBICOKOM HAy4HOM YPOBHE yueOHYIO M METOJIMUCCKYIO paGoty u obecre4nBaTh
BLITOJHEHHE YUEOHBIX IIAHOB U NPOTPaMM;

CHCTEMATHUYECKH BECTH Yy4eT yCIeBaeMOCTH yUalWXcs, OPraHu30BBIBATE H KOHTPOIHPOBATH
MX CAMOCTOSITENBHYIO PaboTy;

COCTABIISATH HEOOXOMHMYIO yueOHO-TLIaHHPYIOILYIO JIOKYMEHTAIHIO, B TOM YHCIIC KaJICHJIApHO-
TeMaTHUECKHe ¥ MOYpPOUHBIE IJIAHBL

yBaKaTh 4ecTh H JIOCTOMHCTBO yUAIMXCsl, BOCHUTHIBATE MX B JiyXe TYMaHH3Ma H yBaCHHA K
TpYAy U 3aKOHY;

BJA/IeTh BHICOKUMH MOpaJIbHBIMH KauyecTBAMH, HE HCIIOJIb30BATh CBOC cyske0HOE MOJIOKEHHE,
yueOHBIH TIpolece B NONUTHYECKHX LEeIsaX WIH Ul no0yKIeHus. K JCHCTBHSM, KOTOpBIE
npoTHBOpeYar KOHCTHTYIMH U 3aKOHAM PO;

BBIIIOJIHATE Y CTaB Opranu3amnii.

3.3, AIMHHHCTpALUsA OpraHu3alliy o0sA3ana:

OpraHu30BaTh TPy mperozasareneii ¥ Jpyrux pabOTHHKOB YUPEKICHHS B COOTBETCTBHH C
TPYJIOBBIM JIOTOBOPOM, 3aKpEIHTL 34 KaXKIbIM M3 HHUX OIPEJICTICHHOE pabouee MecTo,
oGecIIeurTh HCIPABHOE COCTOSHIE 000y IOBAHHS, 3710pOBbIE 1 Oe30TacHbIC yCIOBUS TPY/IA;
cO3/1aBaTh YCJIOBHS Ui YITyHHICHHA <auecTBAa TIOATOTOBKH CIENHMAIMCTOB C  YHCTOM
TpeGOBAHMH COBPEMEHHOTO [IPOM3BOJCTBA, HAYKH, TEXHHKH H MeperieKTHB MX PasBUTHA,
OpraHH30BBIBATH 3YUCHNE 1 BHE/PCHHE Mepe/IOBBIX METOJI0B 00yUeHHs i TPHEMOB TpyZa;
CBOEBPEMEHHO ~paccMmarpuath M - BHEAPATD IpeIOKEHUA npenojapateneil M JAPYrHX
pabGOTHHKOB, HAIIPABICHHBIC Ha yiyulueHue paboThl OpraHH3alH,

OCYIIECTBIIATH KOHTPOJIE 33 BBIMOJHEHHEM PabOTHUKAMH BO3JIOMKEHHBIX HA HUX 0053aHHOCTEH,
[IpaBui BHYTPEHHETO TPYJA0BOTO pacriopsiika, ¥ crasa yueOHOr0 3aBe/ICHHS;

B COOTBETCTBHH C TPYAOBBIM 3AKOHO/IATEILCTBOM TIPUHAMATE  MEPDI BO3JIEHCTBHS K
HAPYIIUTE/SM TPYAOBOH HUCIHILIMHEL

3.4, KoukperHble 0OA3aHHOCTH [1eiarornueckux — pabOTHHKOB, y4eGHO-BCIIOMOTATENBHOIO
06CITy KHBAIOLIETO 1IEPCOHAIA OIIPEIEISIOTCH city keOHBIMH HHCTPYKIHAMH, KOTOpBIE YTBEPHKIAIOTCSA
JUPEKTOPOM OpraHHU3aluH.

3.5. Yyamuecs opraHu3aiii 00s13aHbL:

ryboKO  OBJIAJEBATh TeOpeTHYeCKHMH  3HAHIIMH U [IpaKTHYEeCKMMH ~ HABBIKAMH IO
CHenralbHOCTH B COOTBETCTBHH C yCTAHOBJICHHBIMH TpeboBaHUAMH;

BEINONHSATH B YCTAHOBJIEHHbIE CPOKM BCC BHIIBI 3a@aHui, MPEeIyCMOTPEHHBIX yaeOHBIMA
[IaHAMH B TpOrpaMMaMu;

yBaKaTh JHYHOE JOCTOUHCTBO TpernoiaBaTeseH;

BbIpabaTBIBATL YMCHHE CAMOCTOSATEIBHO MMOMOJIHATE 3HAHHA U [IHPOKO HMCIIONB30BaTh MX Ha
IPAKTHKE;
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e (Oepe)KHO OTHOCHTLCS KO BCEM BHIAM cOOCTBEHHOCTH,
e  PAIMOHAILHO MCIOIB30BATh SHEPIETHYCCKHE H MPUPOLHBIC pecypebl, OepeiKHO OTHOCUTBCA K
OKpYKaloILeH cpenie;
e HEYKJIOHHO BBINOJIHATH [paBWia 1O  TCXHHKC (e30MacHOCTH,  [POTHBONOKAPHOH
0e301acHOCTH;
e OBITH OPraHM30BaHHLIM, MOKa3aThb NPHMEP B JHUCHHIIMHMPOBAHHOCTH, BOKJIMBOCTH H
KYJIETYpbl TIOBEJICHHS B YUPEKICHHUH;
e BHINOJHSTH NPaBHIA BHYTPEHHErO TPYAOBOTO pacropska, ApYyruae TpeboBaHHUsA, KOTOpEIE
Ipe/lyCMOTPEHBI ¥ CTABOM YHUPEIKIACHHS.
3.6. [Tpu HesBKe Ha 3aHATHS [0 OONE3HH WJIA JNPYTHM YBKHTEILHBIM npUYMHAM ydaruics o0s3aH B
TPEeXJTHEBHBIH CPOK MOCTABMTH 00 3TOM B H3BECTHOCTH YNPABILIOMICTO JleJlaMi HJIH Kyparopa rpyIiibL;
IpeICTABHTH MEJUIIUHCKYIO CIIPABKY HITH Jpyroii ompaBaTeNbHBII JOKYMEHT.

4. PaGouee BpeMsi U ero Henob3opanne. Opranuzanus y4eOHbIX 3aHATHH

4.1. HopmanbHas IPOA0KHTEILHOCTE PA00YEro BPEMEHH HE NPCBLIIACT 40 yacoB B HEJIEIO.

4.2. VeTaHaBIABAETCS CIELYIONHMil PACTIOPSIOK UTA aIMHHUCTPATHBHO-X03AHCTBEHHOTO IEPCOHAIA:
Hauano pabouero jus — 9.00

Oxonuanue paboyero aus —20.00

IlepepbIiB Ha OTABIX W IPUEM ITHIIH — 14.00 — 15.00 (mpo10JBKHTENBHOCTD | 4ac).

4.3. TlpenonasareisM OPraHH3AlMK YCTAHOBIEHA HOpPMA BPCMCHH, 33 KOTOPYIO BBIIJIAYMBACTCA
cTaBKa 3apaboTHOM I1JIATHI.

KpoMe HemocpeiCTBEHHO MearorHiecko (mpenoaaBarelbeKoi) paboThl, ITOT NEPCOHAI BBITOIHACT
cBSI3aHHBIE ¢ Heil aApyrue paboune QyHKIMH (BHEK/IACCHAs paboTa, TOATOTOBKA K 3aHSITHSM, IIPOBEPKA
HCBMEHHBIX 3a/JaHHil, BeICHHE COOTBETCTBYIOMIEH JOKYMEHTALMH | T.1L.).

4.4. TIpomo/DKATENBHOCT YUeOHOro 4aca yCTaHaBIHBACTCA 45 MHHYT, epepbiB MEKIY YPOKAMH - 5
MUHYT.

45. B OTAGNBHBIX CHOydasX TMPOTSHKEHHOCTh €KeAHCBHOM paboTsl  ompejenseTcss rpadhuKoM
CMEHHOCTH, KOTOPBIH yTBEPIKIAeTCs aIMHUHUCTPAIMEH OpraHn3alHy.

4.6. AjMunucTpanis o0s13aHa Opranu30BaTh y4eT IPHXO/a Ha paboty 1 yXoj ¢ pabodero MecTa Beex
npenoaasareneii 1 pabOTHUKOB yUPEIKICHH.

4.7. PaGoTHHKA, KOTOPBI SABUICS HA paboOTy B HETPE3BOM COCTOAHUH, AIMHHHCTPALI HE JIOITyCKaeT
710 paboThl B 3TOT JICHB.

4.8. VueGHble 3aHATHS B OPraHW3al(MH IIPOBOJATCS B COOTBETCTBHH C PaCIMCAHHUCM, KOTOpOE
yTBEpXKIAeTCs TUpekTopoM. Pacnmcanne yyeOHBIX 3aHATHH COCTABICTCS B COOTBETCTBHH € y4eOHBIM
[ITAHOM, BBIBEIIMBACTCS B OTBEICHHOM /U HETO MECTE HE [O3JHEC, HCM 34 2 HeJenH /0 Hayaua
samsThil, HeenpHas HArpyska ydarmxcsi 00s3aTe/IbHbIMHA yueOHBIMH 3aHATHSIMA HE NPEBBIIACT 36
y4eOHBIX 4acoB.

4.9, Ha xaxmyio y4eOHYIO IPYIITY 3aBOJUTCS KypHAT yuyeGHBIX 3AHATHHA 110 yCTAHOBICHHOM (hopme.
YKypHan xpaHuTcs B yu4eOHOH 4acTH M BBIAACTCA NIPENO/IABATETIO UL IPOBC/ICHIA 3aHATHH B PYIIIE.
4.10. PaGouee Bpems mperoznapareis (0e3 ydera BPEMCHH, HEe0OXOJMMOTO JUISl IIOJFOTOBKH K
3aHSATHSAM H TPOBEPKH IHCHMEHHBIX paboT), ONpe/ie/eTCs paciuCanneM yueOHBIX 3aHATHI, 8 TAKXKE
[IAHAMH BOCITHTATENIHHOM U METOIHYECKOH paboThL.

4.11. Cpepxypousble paboThl, KaK NPaBHIIO, HE AOIYCKAOTCA. Mcronp30BaHue CBEPXYPOUHBIX paboT
QIMHUHHCTpAIMEHl MOJKET MPOBOMMTBCS B HCKIHOUHTENBHBIX CIyHasiX, KOTOpBIE IIPEeyCMOTPEHBI
3aKOHOIATEIILCTBOM.

4.12. OyepeHOCTH NPEIOCTABJICHHS €KEIOMHBIX OTITyCKOB yCTaHABIIMBAETCS TUPEKTOPOM C YUCTOM
HEOBXOIMMOCTH  O0ecIieyeHns HOPMaIbHOH paboThl OpraHH3alHH. OTmycka TPeIoCTaBIA0TCS
paboTHHKAM, COCTOSIIMM B IITATE. PaGorHukaM, paboTarolMM I10 COBMECTHTEJ/IBLCTBY, €9KeroJHbIH
OTIIyCK HE MPe/I0CTaBsIeTcsl, GONMbHAYHbIH JIUCT HE OIIATHBACTCA.

4.13. TIpucyTCTBHE MTOCTOPOHHHX JII HA 3AHATHSX — C paspelICHIA JIMPEKTOPA.

4.14. 3anpeinaercs B pabouee BpeMs:

OTBNEKATh PaGOTHHKOB OT MX HENOCPEICTBEHHOH PabOTEI, BbI3BIBATE HIIM CHUMATH HX C paboThI s
BBITIONHCHES OOIIECTBEHHBIX [TOPYUCHHIT W NPOBEICHNS PA3HBIX MEPONPUATUH; CO3BIBATH coOpanus,
3aceaHusl ¥ COBEHIAHMS 110 OOIIECTBEHHBIM BOIIPOCAM; 0CBOBOY/IATH YUAIMXCS OT YUeOHbIX 3aHsTHH
J17Isl BBITIOTTHEHH S 0OIIECTBEHHBIX IOPYYEHUH.



5. OTBETCTBEHHOCTH 32 HAPYIICHHE TPYA0BOH IHCUHILTHHBI
5.1. JlucuuruiHHApHAs OTBETCTBEHHOCTR - 3T0 npuMeHeHHe K PabOTHHKY Mep BO3JICHCTBHS 34
HEBLIIOHEHHE TOCIEIHEM TPYIOBBIX 0053aTe/bCTB.
5.2. 3a HapymeHHe TPYJOBOH JHCIHILIHHBL, B TOM HHCIC HOPM I10 OXPaHe TPy/id, MOTyT IPHMEHATHCA
Clie/TyIoHe AUCIMILTHHAPHBIE B3bICKAHMS:

e 3aMEUaHuE,

e BBHIFOBOP;

® yBOJBHEHHE.
5.3, JIHCUMIUTHHAPHBIE B3BICKAHMS MPUMCHAIOTCA JMPEKTOPOM OpraHM3alliH, KOTOPOMY JaHO NPaBo
nprema (n30patius, yTBEP/KICHHS, Ha3HAUCHHS Ha JIOMKHOCTD) U YBOJIbHEHHS PADOTHHKOB. Ilepenaga
OJIHOMOYHIT TPY TIPUMEHEHHH U CLATITHHAPHBIX B3pICKAHUiT 0QOpMIIETCS TIPHKAa30M PYKOBOIHTEILA.
5.4, Tlpy HaIOKEHHH [UCIHILTMHAPHOrO B3LICKAHHA JIOJDKHBI YYHTBIBATBCA: TSKECTh MPOCTYIIKA,
0GCTOSTEIBCTBA, TIPH KOTOPBIX OH COBEPLIEH, MPCeAbUIyIIAs paboTa u [OBeeHHe PadOTHHKA.

55, Jlo mpUMEHEHHs JUCIMIUIAHAPHOTO B3BICKAHMT OT pabornHuka TpeOyercs NHUCHMEHHOE
obniacuenne. Orkaz paboTHHKA OT HaIKCAHHA OOBsICHEHHSI HE SMBIAETCS MMPENATCTBHCM  JUIA
HAOYKEHHsL JMCIMIUIMHAPHOTO B3bICKaHMs. B3bICKAHUE HAKIIABIBACTCAH HENOoCPe/ICTBEHHO MOCIIe
oGHApyXKEeHHs IIPOCTYIKA, HO HE TO3/HEE OJIHOrO Mecsiqa co JHS ero obHapykenus. Bpems
oTCYTCTBHSL Ha pafore JHIlA, KOTOPOE COBCPLUMIIO JUCIIAIIMHAPHBIHA TIPOCTYNOK (00JIe3Hb, OTIYCK
KOMAH/IMPOBKa H T.JI.), HE YUYHThIBACTCSA B MecsuHbli cpoK. JMCHMIIMHAPHOE B3BICKAHHUE HE MOKET
GBITL [PUMEHEHO IO3]HEE WIECTH MECAIEB CO JHs MPOCTYIKA. B ykasaHHBIE CPOKH HE BKIIHOYACTCHA
BpeMsl [IPOBe/IeHH s YTOJIOBHOTO /eI
5.6. 3a Kakioe HAPYIIEHHE TPYAOBOH JHCUMIUIMHBL MOKET ObITh INPUMEHEHO TOJBKO OJIHO
IUCLMIIMHAPHOE B3BICKAHUE.
57 BapickaHns OOBABISIOTCS NPUKA30M H COOOIIAOTCS paGOTHHKY TI0J{ POCIHCH B TpeX/IHEBHbIH
CPOK.
[TpuKas JIOBOIMTCS [0 CBEICHHS pabOTHHKOB OpraHU3alnH.
5.8. CpoK JeHCTBHS JUCIMIITIMHAPHOTO B3LICKAHIS OrpaHMYUBAETCS O/IHAM IOJIOM IIPH yCJIOBHH, HTO
B 9T0 BpeMsi pa0OTHHK CHOBA HE HAPYIIAT TPY/OBYIO JACHHUIUTHHY.
5.9. Eciu pabOTHUK JOGPOCOBECTHO OTHOCHTCS K BBINOTHEHHIO cBOMX 00s3aHHOCTEH, HE JOMYyCKacT
HApylICHUH TPYAOBOH JIMCLMILIAHBI, TO PYKOBOAMTCIb MOXET CHATH B3bICKAHHE OCPOYHO. OJTO
pemerne 0QOpMISIETCs IPUKA3OM.
5.10. 3a cHCTEMAaTHUYCCKYIO HEYCIeBaeMOCTh, HapyIEHHC TpeboBanuil YcTaBa yUpeKACHHA H [IpaBun
BHYTPEHHEr0 TPYJOBOIO PACIIOPA/IKA K yHAUIMMCH MOIYT GBITH TIPUMEHEHBI MEPBI JMCIHUILIHHAPHOTO
B3BICKAHMS, BIUIOTH 10 HCKJIFOUCHHUS M3 OpraHu3alii.

e 3aMeyaHHe;

e BBHII'OBOD;

e HCKJIIOYCHHE M3 OpraHu3aluu.
5.11. Yuaniicst MOxeT OBITH OTYHC/ICH U3 yueOHOro 3aBe/ICHH:

e 110 cOOCTBEHHOMY JKEJIAHHIO,

e B CBA3M C [IEPEBOJIOM B JIpYroe y4eOHOE 3aBE/ICHHUE;

e 110 COCTOSHHIO 3/0POBbSI, Ha OCHOBAHHH 3aKIIIOUCHHA BKK;

e 133 AKAJEMHYECKYIO 3aI0JKEHHOCTD;

e 33 CHCTEMATHYECKOE HapylleHHe y4eOHOH JHMCIHMIUIMHEL, IpaBHi BHYTPEHHEIO Pacrops/iKa

yueOHOro 3aBEACHHS,
e 3arpyboe aIMHHHCTPATHBHOC HAPYIICHHUE,
e 32 [POIIYCK 3aHSATHH [0 HEYBAKHTENLHBIM IPHIHHAM.

5.12.AckmoueHye M3 OpraHu3alui MOKET OBITH MPUMEHEHO Kak ype3BblUaiiHas Mepa B3BICKaHHS 3
CHCTEeMATHYeCKOoe HENOJUMHEHHe IperojiaBaressiM M - aIMUHHCTpatiH opraHmzanuH, Ipyodoe
HApyIICHHEe JUCIUIIMHBL, HH3KYIO yCrICBACMOCTD. JMCIMTIMHAPHBIE B3BICKAHUA K yHallAMCs
IPUMEHSIOTCA HETOCPEeCTBEHHO MOCIIC oGHapyIKeHHs [POCTYIKA, HO HE MO3/Hee O/IHOTO MECAla co
nus ero obHapykeHus. OHO HE MOXKET GBITH IPHMEHEHO T103/IHEE [ECTH MECALEB CO IH5 COBEpIICHHUSA
npoctynka. JuCIHIIHHAPHBIE B3bICKAHNS OO BABISIOTCS IIPUKA30M JMPEKTOPa OpraHi3aliH.



6. 3aKJI0MHTEIbHbIE TTOJT0KEeHHS

6.1. C npaBwiaMH BHYTPEHHETO pacropsika JO/DKHBI OBITH O3HAKOMIICHBI BCE paboTHUKH
OpraHu3aluy, KOTOpBIE oBs3aHbl B CBOell moBcefHeBHOH pabore cobmonars  IOPSAIOK,
yCTAHOBJICHHBIH MPaBATIAMH.

6.0. V3aMeHeHHs W JOMOIHEHHS B NPaBUIid BHYTPEHHErO TPY/I0BOTO pacropsiIka MOryT BHOCHTBCS
JMPEKTOPOM OPraHU3AIHH B CIyHJasX, KOI/a:

- paspaboranbl HoBble [IpaBiiia, MO3BOJIAIONIHE Gosee H((EKTUBHO peliarh BONPOCH BHYTPEHHETO
TPYIOBOTO PacopsiIKa;

- B MHBIX CITy4asX, KOrja peann3allis HaCTOSIIHX IIpaBu HEBO3MOXKHO HITH HerenecooopasHo.



